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DOCUMENTATION FOR A REAL ESTATE LOAN
To:  Our Borrower and Field Associates

A complete loan package is required to begin the process of underwriting your proposed real estate loan request or Operating Capital.  The following is our standard packaging procedure which must include, among other things:

                  ITEM                                                                  DETAILS 

  1.  The Name of the borrowing entity - 
A corporate name entity is better than an individual 

  2.  State where borrower resides


  3.  Financials, Credit Info on borrower        Pls. include address, tel., SSS and bank references.
  4.  Appraisals (if available from seller
At least submit a Rent Survey 

  5.  Plans and specifications                    
For construction, remodeling, home improvement

  6.  Copy of purchase  agreement              
A  copy  of  deposit  receipt  with  the  counter offer  from  

                                                                 
the Listing Agent or written letter from Listing Agent or 






owner stating  the  offering  price ( for Acquisition Loan)
  7.  Detailed Construction                       
Cost Breakdown 

  8.  Physical characteristics                         
Classify the property, i.e. apartments, SFR, Office Bldg. etc

  9.  Project income and expenses             
or Past operating statements from the listing

10. Site descriptions with maps along     
With area maps, w/ rent comparables reflected on said maps

11. Summary and detail of leases              
If Applicable. 

12. Loan Amount Requested                   
Includes the estimated cost of financing e.g. points, Fees
13. Business Loan Application Form       
For Loan request seeking Operating Capital-Fill all blanks
14. Real Estate Loan Application Form    
For a Real Estate Loan request-Add financial statements.   

FOR RESIDENTIAL SFR PROPERTIES

13.  Title Search                                      
To demonstrate no liens or judgments

14.  Verification of borrower’s income       
And Employment, 1040’s, W-2’s        

15.  Copy of Credit Report                          
With details of financial responsibilities

FOR OPERATING CAPITAL LOAN REQUEST
16.  Loan Request Breakdown                   
% to Furniture, equipments, payroll, expansion, etc. 

17.  Plans of Repayment                            
of Debt Service & Capital i.e. sale of assets, receivables
                                                                      
Or   new loan replacement. 

18.  Pro-Forma Operating Statement           
Where income for debt service and how much profit is 
                                                                      
Expected, Break Even points, 

19.  Feasibility Study, when applicable.       
Or a Business Plan, Marketing, Prod/Service Description

                                                                      
History, Original capitalization, Owner Biography, ability

20.  Business. Description detail                  
What type of Business?  Any collateral?  Show soundness.






